Buttsbury Pre-school 
Fees Policy 
Statement of intent
It is our policy to make our pre-school affordable to families from all sections of the local community.
Buttsbury Pre-school is a non-profit making charity and exists to provide your child with a happy, secure and educational start in their lives.  The Trustees and staff work together to ensure that the Pre-school is run as efficiently as possible, and any surplus funds are spent on facilities and equipment for the children.
  

The Pre-school Trustees meet annually to review the pre-school budget and consider if increasing the fees is necessary. The fees are based on our annual expenditure and the funds we receive. Should the incoming funds not be sufficient to cover our expenditure, which is closely monitored, then the fees will increase. Any increase to the fees should take place in September, but this may happen at other points in the academic year if necessary.
Registration Fee – Unfunded children
For each unfunded 2 year old child and those accessing Funded Early Education Entitlement (FEEE) hours exceeding their entitlement, you must pay a one-off registration fee of £50.00, which includes a t-shirt and art bag to collect on your child’s compulsory visit.
PLEASE NOTE: Should your child not take up their place with us, this fee is non-refundable. 
Deposit – Funded children

For each 2 year old child eligible for Working Families entitlement, you must pay a one-off deposit of £50.00, which will be refunded to your Autumn term invoice when your child starts attending with us. 
NOTE – you will NOT receive a t-shirt and art bag when your child starts with us and therefore, you can purchase uniform and an art bag, should you wish.
ALSO NOTE: Should your child not take up their place with us, this fee is non-refundable.  
Fee costs – Buttsbury Pre-school’s fees are structured as follows:
· Fees applicable for unfunded children, currently £27.00 per 3-hour session
· Fees applicable for FEEE children (2 year old working families, 3-4 year old – universal and extended hours), zero cost for funded hours
· Voluntary ‘consumables’ contribution for FEEE/Working Parent entitlement children – see below
· Private rate for 2.30pm-3pm - for FEEE/Working Parent entitlement children where you exceed your funded hours, you will be charged £4.50 per half hour for childcare from 2.30pm-3pm.

· Additional sessions requested after the term has started will be charged at a private rate per session, whether funded or not, currently £9.00 per hour/£27.00 per session
· Lunch club (you provide your child’s food) – unfunded children or where you have exceeded your funded entitlement, currently £6.00 per lunch. There is no charge for lunch club for those children within their funded entitlement hours.
· Riser children – Compulsory £45.00 for the whole school year (38 weeks) to pay for additional Riser activities such as football/dancing/gym/interactive story sessions, Mother/Father’s Day gifts, parties, leaving gift etc.

Invoices
Invoices for the term’s fees will be emailed to you electronically during the last few weeks of the previous term for the following term, i.e. given out in November (Autumn term) for Spring term attendance. This invoice should be paid by the last working day of the preceding term, preferably, by bank transfer. 
The fees can also be paid using childcare vouchers/tax-free childcare (TFC). If this is your preferred option, please speak to our Finance Officer for further details.
PLEASE NOTE: If you have difficulty paying your fees, please arrange to speak with our Finance Officer immediately.  
Unfunded children

Families not eligible for funded entitlement hours will be charged at our private rate of £27.00 per session, subject to change in September.
Funded Early Education Entitlement (FEEE) / Working Families Entitlement
From September 2025, eligible working parents of children under the age of 5 years will be entitled to 30 hours of funded childcare a week.

As a Pre-school, we offer funded places in all our sessions, 38 weeks per year, Monday to Friday between:
Morning - 8.30am – 11.30am

Afternoon - 12.00pm – 3.00pm

All day – 8.30am – 2.30pm/3.00pm (depending on your 15 or 30 hour entitlement – see table below)

Any hours exceeding your entitlement will be charged at our private session rate (these are not a condition of accessing your FEEE sessions).  
NOTE: Bank Holiday Monday – you will not receive your funded entitlement on these days as the pre-school is closed.
For FEEE/Working Parent funded families; to enable us to sustain ourselves and provide an enriching environment for the children in our care, we ask for a voluntary ‘consumables’ contribution.
FEEE funding is given to providers to support children’s learning and development while accessing standard pre-school provision only. 
As a pre-school, we use it to deliver the EYFS curriculum. Funding is spent on staff costs, rent, utility costs, cleaning and other resources such as books, puppets, story sacks, craft resources – paper, card, paint, glue, wool, pipe cleaners, stickers, scissors, pencils, pens, crayons, aprons, cars, trucks, trains and wooden track, Happyland buildings, track and characters, dolls, clothing and buggies, puzzles, construction bricks – wooden, Lego (big and small), role play clothing, balls, bean bags, hoops, balance boards, stepping stones, slide, wooden tunnel, sand, water and appropriate toys, staffing to meet playroom ratios.
Without your support with the ‘consumables’ contribution, we would be unable to go above and beyond the curriculum to provide these additional activities, resources and enriching environment as detailed in the table below for your child.
Our ‘consumables’ contribution is voluntary. However, where parents are unable or unwilling to pay for these extras, you have the option to supply your snacks, consumables and resources per session instead. 
This contribution is broken down into a cost per session but is used to cover all resources used by your child throughout the year.  
Eligible families of 2, 3 and 4 year old children will receive their child’s funding entitlement at zero cost but will be asked for a ‘consumables’ contribution of £1.25 per hour (£3.75 per session) over the number of weeks in the term. For example, if your child attends 2 sessions per week, you will be asked to contribute £7.50 per week for 13 weeks. Any hours exceeding your funded entitlement will be charged at our private rate, currently £9.00 per hour (£27.00 per session).

Lunch club is included in your funded entitlement, unless you are unfunded or where you have exceeded your funded entitlement, you will be invoiced at £6.00 per lunch.
Eligibility for Working Families entitlement
A child is entitled to funded early years provision if the child has attained the relevant age, is under compulsory school age, and the child’s parent(s) meets the eligibility criteria set out at the following website https://www.childcarechoices.gov.uk/
 

Parent can apply for the entitlements via the following link https://www.gov.uk/apply-free-childcare-if-youre-working
 

It can take 20 minutes to apply. You may find out if you’re eligible straight away, but it can take up to 7 days.  Once your application has been approved, you’ll get a code for funded childcare to give to your childcare provider.  You have to reconfirm your eligibility every 3 months. If you apply more than 3 months before the term starts, you’ll have to reconfirm your eligibility in your account in order to keep your code valid. 

 

If you already have a tax-free funding account, you may have to wait until you reconfirm your information to apply for your code.
If you are eligible, apply for your code and advise us of the number that starts with a 5. We will add your code to our submission for your child’s funding and your child’s invoice will confirm a zero charge for funded hours but detail a ‘consumables’ contribution.
Some 2-year-old children can get funded childcare if you receive certain benefits. The funding for these two-year-olds is universal and eligible children may access this funding via an application process. 
The funding is available in the term following their second birthday and further guidance can be obtained by speaking with our Finance Officer, an employee at a children’s centre or by online application via

https://www.essex.gov.uk/help-with-childcare-costs
Funding for three- and four-year-olds is up to 15 hours ‘universal’ and, where eligible, up to 15 hours ‘extended’. Each term Essex Early Years advises us of the criteria required for funding eligibility. This is usually in the term following their third birthday.  Our Finance Officer will contact all parents/carers during the term before the funding is offered and will ask for a parent/carer declaration form to be completed. Forms will be emailed to parents for approval and should be returned to the Pre-school office by the date given.

Early Years Pupil Premium - The Early Years Pupil Premium (EYPP) is additional funding for early years settings to improve the education they provide for disadvantaged 3 and 4 year olds. 

Children must receive the 3- and 4-year-old FEEE funding to attract EYPP funding. There is a tick box on your funding form to indicate you may be eligible. 

Should you meet the criteria, the pre-school will provide a form for completion. 

Pre-school Closures - Should the Pre-school close during term-time for communication/marketing/PR purposes (i.e. Parent afternoons for Risers or Open Days), you will not be charged as these events do not directly involve any child participation.  
When the Pre-school is closed during term-time for days/half days to run special events which your child is invited to attend, these will be charged.  Examples are the Summer Outing.  If your child cannot attend the event (due to the requirement for parent/carer attendance) then your child can stay at Pre-school with designated staff and the sessional charge will apply.
Should the Pre-school close due to unforeseen circumstances i.e. snow, an emergency such as a gas leak, forced Infant school closures, events out of our control or for health and safety purposes, the fees for these days will not be refunded. In these circumstances, we cannot offer your child an alternative session as this affects ratios and staff numbers.
Absences - It is regretted that fees still have to be paid when your child is sick or on holiday, except in exceptional circumstances at the discretion of the governing trustees.  

Cancellation of a Pre-school place - If, at any time, other than your child leaving to start Infant School, you no longer need a place at Pre-school, we would require four weeks’ term time written notice.  If no notice is given, we would require four weeks term time fees to be paid. Notice does not include school holiday periods as the Pre-school needs to be able to fill the absent sessions with another child/children.
Should you have already paid your term’s fees and give four weeks’ term time notice, Buttsbury Pre-school will refund the overpayment of your fees by bank transfer, when you leave the Pre-school.  

Non-payment of fees – Please refer to our Non-payment of fees policy for clarification on this.
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Pre-school fees with effect from September 2025
	
	
	

	Unfunded - Morning session
 

 
	3 hour session
8.30am - 11.30am
	£9.00 per hour, £27.00 per 
3-hour session


	
	
	

	Unfunded - Lunch club
	30 minutes
11.30am - 12.00pm
	£6.00 per lunch
(you provide your child’s packed lunch)

	
	
	

	Unfunded - Afternoon session 
 
	3 hour session
12.00pm - 3.00pm
	£9.00 per hour, £27.00 per 
3-hour session


	
	
	

	All day sessions – Unfunded children
	If you have selected 1 all day session
	Your total cost will be £60.00 per all day, per week (i.e. £27.00 x2 + £6 lunch).



	
	
	

	Unfunded children and FEEE funded children exceeding their FEEE hours – 
Registration Fee
With your registration fee your child will receive a pre-school t-shirt and art bag, which you will collect on your child’s compulsory visit.


	 
	£50.00
Non refundable
 

	
	
	

	Riser Resources Fee

For the whole school year (38 weeks) to pay for additional Riser activities such as football/dancing/gym sessions, Mother/Father’s Day gifts, parties, leaving gift, learning journey USB stick etc.
	
	£45.00 (one off charge)


Information on Funded Early Education Entitlement (FEEE)/Working Families Entitlement funding arrangements

	Children eligible for FEEE/ Working Families Entitlement funding hours

	FEEE entitlement can be used during 38 weeks term time, Monday to Friday between:

Morning - 8.30am – 11.30am

Afternoon - 12.00pm – 3.00pm

All day – 8.30am – 2.30pm/3.00pm (depending on 15 or 30 hour entitlement)

Please note: Bank holiday Monday – you will not receive your funded entitlement as the pre-school is closed. 
	No charge – your child’s entitlement will be claimed via Essex County Council

You will not be asked for a ‘consumables’ contribution on these days.

	
	
	

	Private additional hours outside of FEEE/Working Families entitlement chargeable (these are not a condition of accessing your FEEE)
	2.30pm – 3pm
	£4.50 per half an hour

	
	
	

	Consumables contribution
	To enable us to offer your child the best Pre-school education and care above and beyond the standard EYFS requirements, Buttsbury Pre-school asks parents for a voluntary ‘consumables’ contribution per funded session towards the cost of food (snack, cooking), non-food resources and activities (further details at the end of this table)
	£3.75 per funded session – morning, afternoon or all day (x 2 sessions)



	
	
	

	Eligible FEEE/Working Families funded children – 
Deposit 

NOTE – you will need to purchase uniform and an art bag should you wish to.
	
	£50.00

Refundable (refunded to your Autumn term invoice)



	
	
	

	EXAMPLE - All day sessions – 15 hour FEEE / Working Parent Entitlement funded children

NOTE – For those wishing for their child to attend until 3.00pm, private additional hours outside of your FEEE/Working Parent entitlement are chargeable (these are not a condition of accessing your FEEE – should you not wish to pay for these 30 minutes, you can collect your child at 2.30pm on the full days) 


	Attending 1 all day session
8.30am-3.00pm

Attending 2 all day sessions
8.30am-3.00pm x 2

Attending 2 all day sessions and 1 morning OR afternoon (to utilise your full 15 hours)
8.30am-2.30pm x 2

and 8.30am-11.30am OR 12.00pm-3.00pm 

Should you wish for your child to attend from 2.30pm-3.00pm in addition to the 2 full days above
Attending 3 all day sessions
8.30am-2.30pm x 2 

and 8.30am-11.30am FUNDED

and 12.00pm-3.00pm UNFUNDED
 (total 18 hours)
Should you wish for your child to attend from 2.30pm-3.00pm in addition to the 3 full days above 
	Your funded hours will be 6.5 hours with no charge

We will ask for a voluntary ‘consumables’ contribution of £8.13 per 1 all day session (i.e. £1.25 x 6.5).

Your funded hours will be 13 hours with no charge

We will ask for a voluntary ‘consumables’ contribution of £16.26 per week (i.e. £1.25 x 13).

Your funded hours will be 15 hours with no charge 

We will ask for a voluntary ‘consumables’ contribution of £27.75 per week (i.e. £1.25 x 15).

You will be charged private additional hours of 1 hour (2 x 0.5) at full rate £4.50 per half hour
Your funded hours will be 15 hours with no charge 

plus private additional hours of 3 hours at full rate £9 per hour

Lunch club £6.00 for the mixed funded/unfunded day 
We will ask for a voluntary ‘consumables’ contribution of £59.25 per week (i.e. £1.25 x 15)

You will be charged private additional hours of 1 hour (2 x 0.5) at full rate £4.50 per half hour

	
	
	

	EXAMPLE - All day sessions – up to 30 hour FEEE / Working Parent Entitlement funded children


	Attending 1 all day session
8.30am-3.00pm

Attending 2 all day sessions
8.30am-3.00pm x 2

Attending 2 all day sessions and 1 morning OR afternoon 

8.30am-3.00pm x 2

and 8.30am-11.30am OR 12.00pm-3.00pm 

Attending 3 all day sessions
8.30am-3.00pm x 3

Attending 4 all day sessions
8.30am-3.00pm x 4

Attending 4 all day sessions and 1 morning or afternoon
8.30am-3.00pm x 4
and 8.30am-11.30am OR 12.00pm-3.00pm

Attending 5 all day sessions (RISER children only)
8.30am- 2.30pm x 5 (30 hours)

Should you wish for your child to attend from 2.30pm-3.00pm in addition to the 5 full days above
	Your funded hours will be 6.5 hours with no charge

We will ask for a voluntary ‘consumables’ contribution of £8.13 per 1 all day session (i.e. £1.25 x 6.5).

Your funded hours will be 13 hours with no charge

We will ask for a voluntary ‘consumables’ contribution of £16.26 per week (i.e. £1.25 x 13).

Your funded hours will be 16 hours with no charge 

We will ask for a voluntary ‘consumables’ contribution of £20.00 per week (i.e. £1.25 x 16).

Your funded hours will be 19.5 hours with no charge 

We will ask for a voluntary ‘consumables’ contribution of £24.38 per week (i.e. £1.25 x 19.5).

Your funded hours will be 26 hours with no charge 

We will ask for a voluntary ‘consumables’ contribution of £32.50 per week (i.e. £1.25 x 26).

Your funded hours will be 29 hours with no charge 

We will ask for a voluntary ‘consumables’ contribution of £36.25 per week (i.e. £1.25 x 29).

Your funded hours will be 30 hours with no charge 

We will ask for a voluntary ‘consumables’ contribution of £59.25 per week (i.e. £1.25 x 30) 

You will be charged private additional hours of 2.5 hours (5 x 0.5) at full rate £4.50 per half hour
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